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Welcome to IP.Board

To better assist our new customers, we have created a “Getting Started
Guide” to help with the setup of your online community. This guide is designed
as a tool to help with the necessary steps to setting up an IP.Board. Itisin no
way meant to be an in depth explanation of the product. Any information that is
not found in this guide may be found by viewing our online documentation.

In this guide we will cover the following topics:

e Inserting board name and website address
e Creating categories and forums

e Setting up user groups and permission sets
e Moderators and moderation

e Security

e Useful Links

Now that your IP.Board has been installed, let’s walk through some simple steps
to get your board up and running. For the purposes of this demonstration, we
have created the BK Department Store.
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Inserting board name and website address

To insert the board name and website address:
1. Log into the Admin CP of the board. (Throughout the rest of this guide, it
is implied that you are already logged into the Admin CP)
a. Go to your IP.Board URL and add “/admin.php” to the end (e.g.
www.example.com/forums/admin.php)
b. Enter your admin username and password and click “Login”
2. Navigate to the Tools & Settings tab on the top of the Admin CP
3. Click on “General Configuration”
4. Enter the board name and website address as shown below:

Settings for group: General Configuration m ‘Rnﬂtu
Board Name
This is the name of the board_ |t is used as the | BK Department Store Edit | Delete lZI
first link in the navigation menu, etc.
Website Name
This is the name of your website. |fthis and
Website Address” is filled in, your website Edit | Deleta [3 |
address and names will appear on the board
abave the header by default
Website Address
is is the UR websitz. If sl
This is:the URL to your websitz. If entered, it'll [wwwv bicstore 1ss Edit | Delete El
appear on the board above the header by

default

Make sure to include http:// in front of the URL.
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Creating categories and forums

Now we are ready to create our forums. Creating forums for your IP.Board is
the most important step to getting your board up and running. It is important
that you understand the hierarchy of the forums.

The illustration below shows how the hierarchy chart is set-up:

Invision
Power Board
L v
oy i h i
Category Category Category
—_— s o
Forum ) [Fnru m } E:Uru m ] flr:c:ru m )
J s A

To create a new category:
1. Navigate to the Management tab

2. Click “Manage Forums”
3. Under the Forum Control section from the left hand side of the screen click

“Add New Category.”

The following screen will be displayed:
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4. Enter the category name, select which groups you wish to be able to see
this category (and the forums under it), and finally click “Add Category”
from the bottom of the page. You will be redirected to the section to
manage your forums, and the following page will be displayed:

R | Sy ey,

Elegurmnics

Vo have nat created any frsms snthn radegany

-
It wall Aot B BiSplaYed 00 THE Site, FEQANEIEss of PEAMISIIA SATIAGS, WATI i FARIRIAG a1 heast ane fofum
[CECK BrS 80 CORARE B FRTum in ThiL ShReny

Ilulnmu-ll' Renrider Chikdren |

T e ey [ [ —r o—

Al & maderatur 1 all ©hesbed foramis). Harme | T O Croun | Admanntraton ¥ [Ear2]

You have not created any forums in this category yet. It will not be displayed on the
site, regardless of permission settings, until it contains at least one viewable forum.

The BK Department Store will be creating the categories Electronics, Home Décor, and
Entertainment and the results are displayed below:
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Now that the categories have been created, the next step is to create the
forum(s) to go in the category.

To create a forum within a category:

1. Navigate to the Management tab

2. Click “Manage Forums”

3. You should see all the categories that have been created.

4. Click the link stating “Click here to add a forum to this category” under
the category you wish to create a forum for and the following screen will
be displayed: In our example, we will be creating a forum called
“Electronics”.
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Announcements > Announcements > Permission Access Levels

Show Forum Read Topics Reply Topics Start Topics Upload Download
— Global Permissions {41l current and future permission sets)
Show Forum Read Topics Reply Topics Start Topics Download
—Admin Forum Set
|:| Show Forum Fead Topics Reply Topics Start Topics Download
+
r Forum 5et
|:| Show Forum Read Topics Reply Topics Start Topics Download
+
~ Guest Forum 5Set
|:| Show Forum Read Topics Reply Topics Start Topics Download
+
M ber Forum Set
|:| Show Forum Read Topics Reply Topics Start Topics Download
+
—Walidating Forum Set
|:| Show Forum Read Topics Reply Topics Start Topics Download
+
EE EE HE HE EE EE

5. Fill out the page that is displayed to meet the needs of your forum. Be
sure to select the correct permissions for who you want to be able to view
this forum. Other options also include who can start topics, reply to topics,
upload and download images. (We will discuss permission sets in greater
detail in the section labelled “Permissions and Permission Sets”.)

6. Click “Add Forum” to complete. You will be automatically redirected back
to the “Manage Forum Screen” where you should see the forum you just
created.

You can also create a new forum by clicking the drop-down to the right of the category
you wish to add it to. There will be an option to add a new forum to that category.

The BK Department Store has created several forums for our 3 categories. The
results are displayed below:
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Setting up User Groups

User groups are a vital step in running a successful online community. Itis
imperative that you as the administrator understand the purpose of user groups
and create the appropriate permission sets. (Your user groups can be found
under the Management tab, and the section ""Manage User Groups” on the left
hand side.)

The IP.Board comes standard with the following user groups:

e Root Admin - This user group is the highest-level user group. The root
admin has access to every part of the board and cannot be locked out.

For security reasons, the number of root administrators should be kept to a minimum.
Anyone with Root Admin access can alter any other account on the board, including
yours.

e Admin - The individuals in this group have access to the Admin CP, but
cannot perform high level admin functions. This is ideal if you want to
allow certain individuals limited access to the Admin CP.

e Validating - Some administrators wish to manually validate the
perspective user prior to joining the online community. This user group
temporary holds accounts until they have gone through the validation
process.

This feature must be turned on for this to occur. To enable validation, click Tool &
Settings tab, using the search box above the setting groups, and search for “email
validation”.

e Members - This is the default user group. When someone registers with
the board, this will be the user group that they will be assigned to. The
Admin of the board can manually go in and change the group of any
member(s).

< Banned - The banned user group is a group that admins can use to
remove troublesome members from the board. Placing a member in this
group will make it so they cannot see the forum.

e Guest - This is the user group that an individual that is not in any other
user group is placed.

No members should be placed in this group. It is a group for users who are not signed
in.

To add a new user group:
1. Navigate to the Management tab
2. Under the Users and Groups section from the left hand side of the screen
click “Manage User groups.” The following screen will be displayed:
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User Group Management

Group Title j Can Access ACP ~ Is Super Mod _ Members
Administrators | 4 | 4 1
Banned ® ® i}
Guests . x l x l i] .
Members x X 10512
Root Admin { ROOT ) | 4 v z
Validating b 4 b4 0
Create a User Group
Base new group on... ‘ b

'

3. Referring to the image above, you will need to click the drop down box
circled in red, which most closely resembles the group you would like to
create and click “Set up New Group”. For example, BK Department Store
wanted to create a special group for our most valued customers, so we
chose the ‘Members’ user group as our foundation for the new user group
named ‘Shopaholics.” The following page is shown below:

Global Settings

Basic Group Settings

Group Title ‘Shopahohcs |

ValidatinE Forum Mask &

Guest Forum Mask
Admin Forum Mask
Banned Forum Mask

Use which permission sets...
You may choose more than one

¥
Show me selected permissions

Group Icon Image

Can be a relative link, i.e.
style_images/1/folder_team_icons/admin.gif

or it can a full URL starting with "http://"

Use

style_images/ <#IMG_DIR#> /folder_team_icons/{image}
(replace {image} with the image name) to dynamically load the
image from the style_image folder hased on the member's
skin choice.

Online List Format [Prefix]
(Can be left blank) \ |
(Example: <span style='color:red">)

Online List Format [Suffix]
(Can be left blank) \ |
(Example:</span>)

Hide this group from the member list? Yes O ® No
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Global Permissions

Restricting what this group can do
Can view board? Yes & O No
Can view OFFLINE board? Yes O @ No
Can view member profiles and the member lis?  Yes © O No
Can view other members topics? Yes @ O No
Can use search? Yes & O No
Number of seconds for search flood control
Stops search abuse, enter 0 or leave blank for no fload |D ‘
control
I members from the board? Yes @ O No
U oo DTS T s T2 Only aIIowemaiIs in a 24hr period
Leave bottom section blank to remove limits _ )
..and anly allow 1 email every minutes
Can edit own profile info? Yes ® O No

Posting Permissions

Restrict where this group can post

Can post new topics (where allowed)? Yes @ O No

Can rate topics (in forums where allowed)? ‘ Yes (Notallowed to change vote) ¥ |
Can reply to OWN topics? Yes ® O No

Can reply to OTHER members topics (where Yes ® O No

allowed)?

Can edit own posts? Yes @ O No

Edit time restriction (in minutes)?
Denies user edit after the time set has passed. 0
Leave blank or enter 0 for no restriction

Allow user to remove "Edited by legend? Yes ® O No
Can delete own posts? Yes O @ No
Can open/close own topics? Yes O @ No
Can edit own topic title & description? Yes O @ No
Can delete own topics? Yes O @ No
Can start new polls (where allowed)? Yes ® O No
Can vote in polls (where allowed)? Yes ® O No
Can avoid flood control? Yes O @ No
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Display Name Permissions

Only valid when allowing display names

Display Name Change: Limit Days

This is the number of days in which the number of
changes are made. For example "30" would mean that |D
the user could only change their name X amount of

times in a 30 day period

Display Name Change: Max changes per X days
This relates to the maximum number of changes a user
can make to their display name within the X day period | |0
set. Use "0" to disallow users from changing their own
display name.

Moderation Permissions

Allow or deny this group moderation abilities
Is Super Moderator (can moderate anywhere)? Yes O @ No
Can access the Admin CP? Yes O @ No

Allow user group to post in ‘closed" topics? Yes O @ No

Group Promotion

Choose 'Don't Promote' to disable promotions | Promote members of this group to- | Don'tPromote v
( Quick Help ) when they reach 7 posts

4. Fill out the page that is displayed to meet the needs of your user group.
Click add group to complete. You will automatically be redirected by to the
“User group Management Screen” where you should see the user group
you just created.
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Permissions and Permission Sets

An essential part of creating an online community is to make sure that it remains
orderly and fun. In order to accomplish this many administrators choose to grant
certain user groups different permissions and permission sets.

Permission Settings
Allows the administrator to control what their members can do on the board.

To access the permission settings of a particular user group:
1. Navigate to the Management tab.
2. Under the Users and Groups section from the left hand side of the screen
click “Manage User groups.”
3. Click the arrow icon to the right of the user group you wish to edit and
click “edit group.”

Below is a description of the different types of permission settings.

Please do not use the settings that we have used. We have selected these settings to
reflect the needs of BK Department Store. You should choose settings to meet the needs
of your online community.

e Basic Group Setting (Global Settings)

Global Settings

Basic Chup Settings

Croup Title

Use which permission sels. ..
You may choose more than ose

Group loon Image

Online Lint Format [Prefix]

{Can be left blank]

fExample <upan syle="coled red =1
Oinling List Fosmal [Sulfix]

{Can be ledt blank)

iExample < ‘spanxy

Hide this group from the member list? Vs i Mo

Global Settings allow you to set very basic user group settings such as group
icons, permission sets, and visibility of particular user groups.

e Upload Permissions
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Upload Permissions

Manage permissions for PM and post uploads, etc

GLOBAL: Max total global file space for all
uploads (Inc. PMs and posts) (in KB)( Quick Help )
Enter -1 to disable uploads or enter 0 to disable the
limit

PER POST: Max total file space allowed in each
post or PM (in KB)( Quick Help )

Enter 0 to disable a per post limit. This number must
be less than the global amount.

PERSONAL PHOTO: Max upload file size (in KB)
(Leave blank to disallow uploads)

AVATARS: Allow avatar uploads?

PMs: Allow PM attachments?

500 | (currently: 500k)

\E | (currently: unlimited)

Yes @ O No
Yes O @ No

|
Max Width (px): |:| Max Height (px) |:|

Upload Permissions are used to limit the amount of space that each user group
has to upload photos, avatars, etc. If you do not want your members to upload
attachments, please place “-1” in the box entitled “Global Upload Permissions”.

e Global Permissions

Global Permissions

Restricting what this group can do

Can view board?

Can view OFFLINE board?

Can view member profiles and the member list?
Can view other members topics?

Can use search?

Number of seconds for search flood control

Stops search abuse, enter 0 or leave blank for no flood
contral

Can email members from the board?
Leave hottom section blank to remaove limits

Can edit own profile info?
Can use PM system?

Max. Number users allowed to mass PM?
(Enter 0 or leave blank to disable mass PM)

Max. Number of storable messages?

Yes ©® O No
Yes O ©® No
Yes © O No
Yes ® O No
Yes ® O No
0 |
Yes ©® O No

Only allow emails in a 24hr period
...and only allow 1 email every minutes

Yes ©® O No
Yes © O No

g |

& |

Global permissions limit the user’s ability to use certain functions of the board
such as the Personal Message system, Email system, the search functionality,
and whether or not they can view the board when it is offline.

e Posting Permissions

Page 16 of 30



Invision Power Board Documentation Setting up User Groups

Posling Permissions

Nesarict whede it groug ran pos

Can post sew tops (where allowed)? Yei & Ko
Can rate topics (in forums where allowed)? Vit (140t Bliwel 1o (nange vom|
Can feply to OWN topics? Yei B O Mo
Can reply to OTHER members topics (where i o
allowed)?

Can edit own posts? Yes @ O Mo
Edit time restriction (in minutes)?

Denies wser edit alter the time set has passed.

Leave blank or enter O far no restrsction

Allow wner to remove “Edited by' legend? Yez & O Mo
Can delete own pouis? Yas O @ Mo
Can open/cbve own topics? Yes. & 5 Mo
Can edit own topic ithe & description? Yes ¥ W
Can delete own topics? Yied @ Mo
Can start new palls (where allowed)? Yei @& ki
Can vote i polls (where sllowed)? Yer @ O Mo
Can avoid flood contral? Yer 2 Mo
Can avoad maderation queuss? Yer © @ Mo
e "o e
Can bypass the bad word filter? Ted D o

Posting permissions are used by the administrator to grant certain posting
privileges to each specific user group.

This

Display Name Permissions

Gty walidd when allowing display names
Dhisplay Mame Change. Limit Days

Display Hame Change: Max changes per X days

feature allows your members to change their usernames without notifying a

moderator. You as the admin have the option of limiting the number of times the
member can change their username within a certain period or just allowing them
to change their username a certain number of times.

Moderator Permissions
Moderation Permissions

Allow or deny this group moderation abilities

Is Super Moderator (can moderate anywhere)?  Yes O @ No

Can access the Admin CP? Yes O @ No
Allow user group to post in 'closed" topics? Yes O @ No
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This set of permissions should only be used when elevating a user group to
“Moderator” status.

e Group Promotion

Cheose ‘Don't Promole’ to disable promotions  Promote members of this groap e o art Fromes o8
{ Cuick Help | when they reach posts

| Comyete Edil

This setting is used to promote members to a new user group once they have
reached a certain amount of posts.

This setting may not be appropriate for all communities. It should only be used if it fits
the needs of your online community.
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